Help!—New reports documentation

Which report shows the day of the week your library gets the most activity? How do you use the Title Information by Series report to see which titles
you're missing in a particular series? We know navigating Alexandria reports can sometimes be a bit tricky. That's why we're thrilled to announce new
reports documentation in our Support Center!

& This report will only generate results when Preferences > Patrons > Patron Rules > Disable Card Expiration Dates is unchecked.

The Expired Patrons report creates a list of patrons with expired library cards. Card expiration dates can be viewed or edited on the
of Patrons Management. Set the number of days patrons' cards are active using

Uses

Run this report regularly to see which patrons need to be renewed or removed.

Selections Options
Include records far: Sart by lm
Patrons in Security Group | any Group n Farmat 1 Line
Patrons with a Policy of | any Policy n
Patrons from | Location n Q Q
Patrons in Grade
Patrons added ] a B

Patrons with Last Name
Patrons in Barcode Range

Patrons with Barcodes

+ Show Additional Selections Create Saved Report  Run Create Saved Report  Run

Example Reports

1 Line format Detaifed format Detailed format (with patron pictures)

That's right. For every single report, you can now look up what it does, read about situations in which you might use it, and view PDF examples of
each format.



This documentation is organized exactly like the reports section in Alexandria, with the same categories and subcategories. Start on the Complete
Reports List page and click on a category icon or type the specific report's name in the search bar. Once you're on a subcategory page, click on the
report's name to expand that section.

For example...

If | were trying to find the Patron Balance report, | would click on the Circulation category icon, then the Charges and Information subcategory, and
then Patron Balance. Or, if | didn't know which category icon to click on, | would simply type "Patron Balance report" in that page's little search bar
and click on the subcategory that pops up in the results. Voila!

Which reports do you use the most, and what do you use them for? Share with everyone in the comments!

@ Still on version 67 Learn about switching to Alexandria 7!

Switch to Alexandria 7 ARCHIVED


http://support.companioncorp.com/display/ALEX/Complete+Reports+List
http://support.companioncorp.com/display/ALEX/Complete+Reports+List
http://support.companioncorp.com/display/ALEX/Switch+from+v6+to+v7
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