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Textbook Policies
Whenever the rules differ for an item group, you need to create a new item policy and assign it to the affected items. Follow the steps below to 
manage the item policies for your library.

Create a New Item Policy

Modify an Item Policy

Duplicate an Item Policy

Remove an Item Policy
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Assign an Item Policy to a Title

Assign an Item Policy to a Copy

Check Out
Check Out

Overdue
Overdue
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